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Thursday,
May 10, 2001

NIPS: Personality training for administrative purposes

A Staff Reporter

The National Institute of Professions)
Secretaries (NIP3) has arranged a Cpe
day training program on *Potential Plus'
for members and also for non members at
The Blue Diamond from 9400 2.m. to 00
pom. on Mayl5, 2001,

The trainer 15 Minocher Patel the
Director of Ecole Solitaire Tndia's first fin-
shing school. “Potential Plus’ is a self.
development module for Adrministrative
Professionals, fronl office. senior office
assistants and Secretanes, The salienr fea:
tures of the program are confidence huild.
ing, self esteem. positive action and -
tve thinking, effective non-verhal commu-
micaticn, active Lstenmg, effective jnter-

personal skills for hetter teamwark

NIPS is an All India group OF-FOF-
By Lady admimsteative professienals,
functioning to ensure that vur members
regularly interact with 2400 secretares and
admumistrative professionals at national
conventions and seminars a1 national
level.

The Pune chapter which was estah
bished in 1987 is now proud of its 183 mem
bers who are working s Admanistrative

rofessionals or Executive assistants or
F’emmal or Confidential Secretarios in the
Corporate secior,

I 35 noticed that companies cuno
alwavs create special rraining prosrams for
their secretarnal and adiministrative sall

Hence NIPS is commitied 1o this eaise
of upgrading their members skilis, which
i turm enthanees their self respect, boosrs,
theu moral and widens their scope
making
ther awiare
ol their pro-
Fessicinal
capahiiities
and  quali-
G
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